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MMOJIOKEHHUE
06 opranusaunn paGoThl ¢ NEPCOHATLHBIMH JAHHBIMH PaGOTHHKOB
MB/JOY — nercknii can Ne 7 xyropa JkymaijioBka

Hacrosimee [Tonoxenue pazpaboTano Ha ocHOBaHUM KOHCTUTYIINH
Poccuiickoit ®enepanuu, @enepansHoro 3akoHa ot 27 uons 2006 Nel52-@3 «O
TIIEPCOHANTBHBIX IAaHHBIX», TpynoBoro konekca Poccuiickoii ®enepanuy,
denepansHoro 3akoHa ot 27 uronst 2006 Nel149-03 «O6 nndopmarnmy,
UH(OPMALMOHHBIX TEXHOJIOTHAX U O 3amuTe HHGopmaum», IlocranoBneHNs
ITpasutensctsa Poccuiickoit ®epeparmu ot 17 HosGps 2007 r. Ne 781 «O6
yreepxaeHnu [Tonoxenus 06 obecrniedennn 0€30MaCHOCTH MEPCOHANBHBIX JaHHBIX
npu Ux 06paboTKe B HHPOPMALMOHHBIX CUCTEMAX MMEPCOHAIBHBIX JTAHHBIX» U
TIPU3BaHO 0GECIIEYNTE IPaBa U CBOOOIY yJacTHMKOB 00pa3oBaTe/IbHOrO Mporecca
npu 00paboTke UX MePCOHANIBHEIX JIaHHBIX.

1. OBwme nonoxeHus

1.1. TTepconansHele nanHble PaGoTHHKA — cBejieHust 0 haKTax, COOBITHAX U
06CTOATENBCTRAX KU3HH PaboTHHKA, T03BOJISIONHE HASHTHQUIIHPOBATH €0
JIUYHOCTbH, HEOOXOIMMBIE aJIMHHUCTPALIUY B CBS3H C TPY/AOBBIMH OTHOILICHHAMH C
PaboTHHKOM H Kacaromuecs: PaboTHuKa.

1.2. K nepcoHanbHEIM JaHHBIM PaboTHHMKA OTHOCSATCS:

v\ cBejieHHs, COZIEpIKALIHECs B TACTIOPTE WIIA MHOM JIOKYMEHTE,
yIOCTOBEPSIOIIEM JTMYHOCTD,

v uH(opManus, comeprkaniasics B TpyI0Boi kHmkke PaboTHuKa;

v' uHbOpMaIHs, coIepKallascs B CTPaXOBOM CBH/IETEIbCTBE
roCyapCTBEHHOIO MEHCUOHHOIO CTPAaXOBaHMS,

v CBelleHHs, COJIepIKaIAecs B JOKYMEHTaX BOMHCKOI'O y4eTa (IIpr HX
HAJIAYHH );

v uadopmauus 06 06pa3oBaHNH, KBATH(QUKALMH WK HATTMIAH CTILIHATBHBIX
3HaHHUHM WK MOATNOTOBKH;

v uHdOpMaNHs 0 COCTOSIHIH 310poBbs PaboTHUKa (cBeneHUs 00
WHBAJIUAHOCTH U T.IL.);

v' HWHH;

v'  JIOKyMEHTEI, COZIepIKallie CBeeHUs, HEOOXOMMBIE [l IPEIOCTABICHUSA
Pa6GOTHMKY rapaHTHi H KOMIIEHCAIMH, YCTAHOBICHHBIX AEHCTBYHOIINM
3aKOHOJATEIBCTBOM (JJOKYMEHTBI O COCTaBe CEMbH; JIOKYMEHTEI O

COCTOSIHHH 310POBbs JIeTel; JOKYMEHTBI, IOITBEPKIAIOIIHE

JIOTIOJTHUTEIbHBIE TAPAHTHH ¥ KOMIIEHCALUH 110 ONpeIeJIEHHBIM

OCHOBAHUSIM, IIPEIyCMOTPEHHBIM 3aKOHOJATEILCTBOM (JIOHOPCTBE,
HAXOK/JeHWss B 30HE BO3JEHCTBMS paJuMaldd B CBS3W C aBapued Ha
YepHoOsL1bcKO#H ADC | T.11.); ZOKYMEHTHI 0 6epeMeHHOCTH PaGoTHULIBL;
JIOKYMEHTBI 0 BO3pacTe MaJIOJIETHUX JIETEH).
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1.3. Bce nepconanbHble qaHHBIe 0 PaboTHUKE aIMUHUCTPALIUS MOXKET MOyYUTh
TOJILKO OT Hero camoro. PaboTHUK NpHHUMaeT penleHue O IpeloCTaBIeHHH CBOUX
[IePCOHAIBHBIX JaHHBIX U JaeT corjiacue Ha ux oopaboTKy cBoel Bojel U B CBOEM
unrepece. Cornacue opopMisieTcsi B TUCbMEHHOM (hopMe B IBYX 3K3eMILIspax:
OJIMH M3 KOTOPBIX MIPEAOCTABIAETCS CYOBEKTY IIEPCOHAIBHBIX JaHHBIX, BTOPOH
XPaHUTBCS y OllepaTopa NePCOHANBHBIX JaHHBIX B T€UEHUE CPOKa, YKa3aHHOTO B
Cornacun. B ciydasix, korja aqMUHUCTPALIUsE MOXKET MOJYYHUTh HEOOXOIUMBIE
nepcoHallbHbIe JaHHbIe PabOTHHKA TONBKO Yy TPETHEro JINIA, aIMUHUCTPALIUS
II0JDKHA YBEZIOMHTE 00 2ToM PaboTHuKa 3apaHee U MOTy4YHTh OT HEr0 MHCbMEHHOE
cornacue.

1.4. AnmunncTpanus o6s3aHa cooommTs PaboTHHKY 0 Lensix, cniocobax u
HCTOYHUKAX TOJyYeHHUs ITepCOHATBHBIX JaHHBIX, a TAKXKe O Xapakrepe
MOUIEeXKAIIHUX MTOJIy4eHHUIO NIEPCOHAIBHBIX JaHHBIX U BO3MOKHBIX MTOCIIENCTBUAIX
oTka3a PaboTHUKA 1aTh MHCPMEHHOE COTIaCHe Ha MX MOIyYeHHe.

1.5. Ilepconanpuele janHble PaboTHUKA SBIAIOTCS KOH(MUAECHIMAIBHON
uH(OpMaLKel U He MOTYT OBITh HCIOIB30BaHbl aIMAHUCTPALIUEN HITH JIFOOBIM
WHBIM JIUIIOM B JIMYHBIX LIEIAX.

1.6. Ilpu onpenenennu o6vemMa U coaepKaHus MEPCOHATBHBIX AaHHBIX PaboTHUKa
aIMUHHCTpalus pykoBoAcTByeTcs Koncturynueit Poccutickoit @enepaiuu,
Tpynosem konexcoM Poccuiickoit @enepaiinu, HHEIMU (eiepaTbHBIMHA 3aKOHAMHU
¥ HacTosiuM [lonoxeHueM.

2. XpaHeHHe, 00paboTka 1 nepeaaya nepcoHajbHbIX JaHHbIX PaGoTHHKA

2.1. O6paboTKa nepcoHalbHbIX JaHHBIX PaO0OTHHKA OCYILEeCTBIsETCS /1S
obecnieueHust COOTIOIEHUS 3aKOHOB M MHBIX HOPMAaTUBHBIX [IPaBOBBIX aKTOB B
Lensax coaeicTBusa PaboTHHKY B TpyOYCTPOHCTBE, OOy4EHHH U ITPOABHIKEHUH I10
ciyxbe, obecnieuenus muuHOH OGe3onacHocTH PaboTHHKA, KOHTPOIA KadyecTBa U
KOJIMYECTBA BBINOIHAEMOH paboThl, OIIaThl Tpya, 00ecrnedeHus: COXPaHHOCTH
HUMYILIECTBA, I10JIb30BAHUS JBIOTaMH, IPEAYCMOTPEHHBIME 3aKOHO1aTEIHCTBOM
Poccuiickoit @enepanii U akTaMHu aJIMAHUCTPAIIHAH.

2.2. IlpaBo nocTyna K MepcoHaJIbHBIM JIaHHBIM Pab0oTHHKA UMEIOT:

v paboTHHKH yIpaBlieHus 06pa3oBaHus MyHUIMIIATLHOIO 00pa30BaHms
KanuauHCKHH paitoH;

v' 3asenyroumi JIOV;

v mpencematens npodeorosHoro komutera JJ0OVY;

v/ crapuias MeMIIMHCKAs CECTPa;

v\ 3aBeqyIOIIMil XO39HCTBOM 06pa30BaTENLHOIO YUPEXKIEHHUS.

2.3. 3aBenyromuii JIOY mosxer nepenaBaTth nepcoHasibHble naHHbIe PaboTHUKA
TPETHHUM JIMLIaM, TOJIBKO €CJIM 3TO HEOOXOIUMO B LIENSAX MPEaYNPERICHUs YTPO3bl
)KM3HH U 3710p0Bbsi Pab0THHMKa, a TAKXKE B CITy4dasx, yCTAHOBJICHHBIX
benepanbHBIMUA 3aKOHAMM.

2.4. JIuuio, OTBETCTBEHHOE 3a JIeJIONPOU3BOCTBO:

oopmisieT npueM Ha paboTy pabOTHUKOB;

3aIlOJTHsIeT TPYIOBBIE JOIOBOPEI;

BHOCHT 3alTMCH B TPYIOBbIe KHHXKKH,;

BBIJIAeT UH(OPMAILIUIO O NePCOHANBHBIX JaHHBIX PaboTHHKA 110
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NaHHble, 00paboTaHHbIe ¢ HapylleHHeM TpeOOBaHUH 3aKOHOJATENBCTRA;

3.1.7. orpaHuYHBaTE NNepcoHalbHble NaHHble PaboTHIKa Npu nepenade
npeacrasutento PaboTHrKa TONBKO TOM WHGOpMaIIie#t, KoTopas HeoOXoauma s
BBITIOJIHEHUS! YKa3aHHBIM IIPEICTABUTEIIEM CBOUX MMOJHOMOYHIA;

3.1.8. He 3anpamuBarh HHGHOPMALIUIO O COCTOSHUH 310pOoBhsi PaboTHHUKa, 32
HCKJIIOYEHUEM TEX CBEIEHHH, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOJKHOCTH
BBINIOJIHEHUS] paOOTHUKOM TPy 10BOH (YyHKLIHH;

3.1.9. obecneunts PaGoTHHKY CBOGOIHBIN JOCTYT K CBOUM MEPCOHAIBHBIM
JaHHBIM, BKJIFOYas MPaBO Ha MOJIyYyeHHe KONuii moboit 3anucH, conepikaien
NepcoHaNbHbIe JaHHble PaboTHHKa;

3.1.10. mpenocTaBuTh 1o TpeboBanuio PaboTHIKA MONHYIO HHOOPMAIIHIO O ero
[EPCOHAJIBHBIX JaHHBIX U 00paboTKe 3THX JaHHBIX.

3.2, JIuna, uMeroliye JOCTYN K epCOHANBHBIM JaHHBIM PaboTHMKA, HE BIIpaBe:
3.2.1. nonyyaTs ¥ 00pabaThIBaTh NepcoHaIbHbBIE JaHHbIe PaO0THHKA 0 €ro
TOJIUTHYECKHX, PEIMTHO3HBIX U UHBIX YOKIEHHUSIX, HHTUMHOW )KU3HH, YIECHCTBE B
001LIeCTBEHHBIX O0bEIHHEHUSIX UITH PO COIO3HOM JAeATeIbHOCTH;

3.2.2. npe1oCTaBIATh IEPCOHANBHEIE NaHHEIE PA0OTHUKA B KOMMEPYECKHX LIEIAX
0e3 muceMeHHOro coriacus PaboTHuka.

3.3. Ilpy NpUHSATHH pelIeHuH, 3aTparuBaroIIkX HHTepeckl PaboTHUKA,
aJIMUHUCTPAIMH 3aIPEIIaeTCs OCHOBBIBATHCS HA MEPCOHATBHBIX TAHHBIX
PaGoTHuKa, MONyYeHHBIX UCKTIOYHTEIBHO B PE3YIBTATE X aBTOMATH3UPOBAHHOM
00pabOTKHU MITH 3NIEKTPOHHOT'O [OJyYEHHS.

4. IIpaBa u o6sizanHocTH PaGoTHHKA

4.1. B nensx obecreveHns 3alUTHI IEPCOHABHBIX IaHHBIX, XPAHAIHXCS Y
paboroparens, PaboTHuk uMeer mpago Ha:

4.1.1. ompezienieHre CBOMX IpeCTaBUTENEN [UIS 3AIUTEI CBOMX MIEPCOHATBHBIX
JIaHHBIX;

4.1.2. tpeboBaHue 00 UCKJIIOUEHHH WK UCIIPABIEHHH HEBEPHBIX MIIM HEIOIHBIX
[IePCOHANIBHBIX AHHBIX, & TAK)Xe JaHHbIX, 00pabOoTaHHBIX C HAPYIIIEHHEM
tpeboBanuit Tpynosoro Kozxekca Poccuiickoit dezepalidi UM HHOTO
denepansHoro 3akona. [Ipu 0TKa3e aAMUHUCTPALMH HCKIFOYUTh WM UCTIPABHTH
IepcoHaNbHEIE JaHHble PaboTHMKa nocneIHII UMeeT MpaBo 3asiBUTh B
NHACEMEHHON (opMe aZIMHHHCTPALIMH O CBOEM HECOTJIACHH C COOTBETCTBYIOLIMM
000CHOBaHMEM TaKOTro Hecoriacus. [lepcoHanbHble JTaHHbIE OIIEHOYHOTO
XapakTtepa PabOTHUK MMeeT IpaBo JOMOTHUTE 3asBI€HHEM, BEIPAKAIOIIUM €ro
COOCTBEHHYIO TOYKY 3PEHHS;

4.1.3. TpeboBanue 06 U3BEIEHUH aIMUHUCTPALIKEH BCEX JIMI, KOTOPBIM paHee
ObLIH cOOOIIEHbI HEBEPHbIE HIIM HENOJIHEIE TIEPCOHANBHBIE JaHHEIe PaGOTHHKA,
0060 BCeX MPOU3BEICHHBIX B HUX MCKIIIOYEHHUSX, HCIIPABICHUSX WK JOTOTHEHHSX;
4.1.4. obxkanoBaHue B CyJ JIFOOBIX HEIPABOMEPHBIX NEHCTBHI MK Oe3neiicTBUS
aZIMHHHUCTpALMH [TpH 00paboTKe H 3alUTe MePCOHATBHBIX AaHHBIX PaboTHHKA;
4.1.5. BosMelieHHe yOBITKOB H (HJIH) KOMIIEHCALIMIO MOPAILHOTO Bpesa B
Cy1e0HOM TopsiIKe.

4.2. PaboTHHUK 06513aH cOOOIIATH aIMUHHCTPALMH CBEIeHHs, KOTOPBIE MOTYT
NIOBIUATH HA IPUHUMAEMBIE B OTHOILIEHUH HETO PEIIeHHUs, KaCaIOIIHUECs ero




TPYAOBOH NEeSITEIBHOCTH.

5. XpaHneHnue nepcoHa/IbHBIX JaHHbIX PaboTHHKka

JlokyMeHTbI, mocTynuBinKe oT PaboTHuka, cBenieHus 0 PaboTHHKE, IOCTYUBILKE
OT TPETHHX JIMI] C MUCBMEHHOTO cornacus PaboTHuKa, HHas HHGOPMaLHs, KOTOpast
KacaeTcsl TpYIOBOli esTeIbHOCTH PaboTHIKa, XpaHATCA B celide Ha OyMaXKHBIX
HOcHTENX (TPya0OBas KHUKKA, JIMIHAs KapTO4Ka, INYHOE JIeJI0) H Ha
3JIEKTPOHHBIX HOCHUTEIISIX C OTPAaHWYEHHBIM J0CTYNOM. JINYHEIE KapTOYKH
YBOJIEHHBIX PabOTHHUKOB XPaHATCS B apXUBe 00pa3oBaTeIbHOTO yIPeXKAeHHs B
andaBUTHOM nopsiake B TedeHue 75 net (c1.339 «llepeuHsi TUIIOBBIX
YIIPaB/IEHYECKUX TOKYMEHTOB, 00pa3yOIMXCs B AeITENLHOCTH OpraHu3aluy, ¢
yKa3aHHEM CPOKOB XpaHeHUs», yTBepkaeHHoro Pykosoaurenem ®denepanbHOH
apxuBHO# ¢ty 661 Poccun 6 oktsabps 2000 r.).

6. OTBeTCTBEHHOCTh aAMHHHCTPALHH H €€ COTPYIHHKOB

6.1. 3ammra npaB PaGoTHKa, yCTaHOBJIEHHBIX 3aKOHOaTENbCTBOM Poccuiickoit
@enepauun 1 HacTosMM [lonokeHnem, OCyIIECTBIIAETCA CYIOM B LIEJISAX
IpecedeHHs] HETPaBOMEPHOr'o UCIIONIB30BAHMS IePCOHAIIBHBIX JaHHBIX PaboTHiKa,
BOCCTAHOBJIEHHs] HApYLIEHHBIX IPaB U BO3MELIEHHs IPUYMHEHHOr0 yiepoa, B ToM
YHCclie MOpPaIbHOro Bpefa.

6.2. JIuia, BUHOBHBIE B HAPYIIEHAH HOPM, PETYTHPYIOIIHX NOIydeHHe, 00paboTKy
Y 3aIUTY IEPCOHAIBHBIX TaHHBIX paO0THHUKA, IPUABIEKAIOTCA K AUCLIMILIHHAPHON
U MaTepHaIbHON OTBETCTBEHHOCTH, a TAK/KE IIPUBJIEKAOTCS K IPaK1aHCKO-
[IPaBOBO#, aIMUHHUCTPATHBHON U YTOJOBHOW OTBETCTBEHHOCTH B IIOPAIKE,
ycTaHOBJIEHHOM (eiepalbHBIMH 3aKOHAMH.




